[SHARE REGISTRAR NAME]


[YOUR NAME]

[ADDRESS]





[YOUR ADDRESS]

09 December 2011
Dear Sir/Madam
Re: The Estate of [NAME OF THE DECEASED] deceased  

Shareholder reference: [REFERENCE NUMBER]

Further to our previous correspondence regarding the above, please find enclosed the relevant stock transfer forms for your attention.
Please:-

1. Transfer the shareholding into the name of [YOUR NAME].

2. Release any dividends you have retained. Cheques should be paid to [ENTER PAYEE DETAILS].
3. Forward to me postal share dealing forms so that I can sell the shareholding.

Thank you for your assistance in this matter.

Yours faithfully
[YOUR NAME]
